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Recert Course Proposal Guidelines

Recert is a joint continuing education venture between the Jones & Bartlett Learning Public Safety Group and the National Association of Emergency Medical Technicians. Recert is seeking proposals for online continuing education courses for EMS practitioners. 
What topic in EMS do you enjoy teaching the most? What lecture do you give that gets your students most excited? In what area of the field do you have subject matter expertise?
We invite you to consider these questions and submit a proposal to Recert at www.recert.com/course-proposal. All proposals will be reviewed. If your proposal is selected, you will be contacted regarding the next steps in the development process and compensation.
Preparing a well-planned proposal is one if the first and most important steps in 
presenting your course for review. To enable the Recert Editorial Advisory Board to assess the full potential of your course, please answer the following questions in detail. 

The Course
Title: List the title or topic of the course. 

Category: Indicate the appropriate category for the course’s content. Select all that apply: 
	 FORMCHECKBOX 
 First Responder
	 FORMCHECKBOX 
 EMR
	 FORMCHECKBOX 
 Operational 
	 FORMCHECKBOX 
 Critical Care

	 FORMCHECKBOX 
 Basic
	 FORMCHECKBOX 
 EMT
	 FORMCHECKBOX 
 Educator
	 FORMCHECKBOX 
 Community Paramedic

	 FORMCHECKBOX 
 Advanced
	 FORMCHECKBOX 
 AEMT
	 FORMCHECKBOX 
 Management
	 FORMCHECKBOX 
 Flight Paramedic

	
	 FORMCHECKBOX 
 NRP
	
	


Brief description: Describe the course in 300 words or less, including the topic, its approach, and your purpose in developing the material.

Audience: For whom is the course intended? What are the prerequisites, if any?
Delivery mode: Indicate whether you envision a specific delivery mode or instructional format for the course content. For example, will the course content be designed as a self-guided lecture, video lecture, podcast, or scenario-based lesson? 
Outstanding Features: List what you consider to be the major outstanding or unique features of the course. For example, will the material include video of simulation training, patient video, or case studies developed from actual patient encounters?
Pedagogical Features: Indicate which features you intend to include. For example, will the course include case studies, scenarios, audio, video, animations, interactive activities? 
Testing: Has the course material been class-tested? If not, will it be?

Length: List the estimated amount of time it will take a student to view the material in the course. If you are unsure, how long it would take to teach the proposed material from start to finish? Courses should consist of a minimum of 30 minutes and a maximum of 3 hours of content. 
References: List the evidence or research that will be used to support the materials in the course. For example, does it reference articles, policies, standards, or best practices? 
Source Material: Indicate whether the material for this course is based on content contained in another EMS course or textbook. 

The Market
Educational Need: Indicate the educational need in EMS that the proposed course meets.

Existing Courses: Indicate whether any current EMS courses exist on this specific topic. 
Recertification Requirements: Will the content in your course meet the NREMT NCCP and/or any state recertification requirement? If yes, please specify which recertification model and topic(s) with which the course aligns.
Trends: Indicate whether your course will reflect any new trends in EMS.

Market Research: If you have done any market research of your own about the topic of the proposed course, we would appreciate receiving a brief summary of your findings.

Your Background

Background information: Please provide a description of your background, relevant professional activities, teaching experience, prior publications, or writing experience, and any other special qualifications or awards.

Curriculum vitae: Please attach a copy of your vita.  Be sure to include credentials, degrees, affiliations, mailing address, phone/fax/e-mail address, and office hours.

Sample Materials
The following sample materials will help the Recert Editorial Advisory Board assess the proposed course’s content. 

Learning Objectives: List the learning objectives for the material that the course will cover. Include a minimum of 3 learning objectives. 

Content Outline: The content outline provides an overview of the entire course. List the topics and subtopics that will be covered to support each of the learning objectives. If your course will include pedagogical features such as case studies or video, describe the contents of them here. 
Post-Test Questions: Include 3 sample multiple-choice post-test questions that support the course’s learning objectives and content. 
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Recert Course Proposal Submission Checklist

Thank you for your interest in submitting a course proposal to Recert! We look forward to reviewing your proposal. To ensure the best possible outcome for your proposal, please ensure you have made the following considerations with your submission:

· My document is being submitted electronically.

· My document is in the preferred Word format.

· My proposal has the following components:

· Course title

· Course category

· Course description
· List of pedagogical features
· Statement of educational need

· Learning objectives

· Content outline 

· Post-test questions

· List of references and source material
· I have considered potential delivery mode or instructional format for the course, including but not limited to:

· Self-guided lecture
· Video lecture
· Podcast
· Article
· Scenario-based lesson
· Patient simulation
· I have considered including the following materials in my course:

· Video of simulation training

· Patient photos
· Patient video
· Case studies developed from actual patient encounters

· Case studies developed from clinical review

· Scenarios

· Audio
· Animations
· The audience and EMS provider level this course targets is clearly listed.

· The course meets length requirements.

· I have tested the course material in class or have plans to do so.

· If my course addresses current trends in EMS, I have included that information in my proposal. 

· If I have conducted related market research, I have included that information in my submission.

· My submission includes information on my background and my curriculum vitae.
How to Submit

Please upload your course proposal and supporting documents to www.recert.com/course-proposal.
Questions

Contact editorial@psglearning.com if you have questions or require assistance.
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